Winter Ventilation Checklist
To be completed by November 15
Fans

Blades and shutters cleaned




Y / N


Deflectors and discharge cones in good repair

Y / N



Belts correct tension





Y / N


Winter covers on-hand for unused fans


Y / N

Inlets

Good working order





Y / N



Open uniformly





Y / N


Not locked shut (generally at least 4” of movement)

Y / N


Pump ports sealed





Y / N

Soffits

Cleaned of debris





Y / N


Doors on North/West closed




Y / N
Curtains
No sags or gaps





Y / N


2-3” overlap at top plate




Y / N



Holes (anything over ½ x ½ in) repaired


Y / N


Ropes in place and tight




Y / N


Move 2-4 inches per cycle




Y / N


End pockets repaired





Y / N
Misters
Solenoids turned off





Y / N


Water lines turned off





Y / N
Furnaces
Clean







Y / N



Pilot lights lit






Y / N



If LBWhite Guardian – blue valve on low


Y/N

Controller
Not less than 1.5 F bandwidth on variable speed fans
Y / N


Curtain cycle (ON plus OFF) at least 2 minutes

Y / N


Furnace OFF setting 2 F below set point


Y / N

Emergency Thermostats



Set at +5 for fans





Y / N


Set at -5 for furnaces





Y / N
Temperature Probes



Controller uses average of probes



Y / N


Cleaned






Y / N
Operator Signature____________________________
Date_______________

